THAMES VALLEY HARRIERS
President  : Linford Christie OBE

Chairman: John Husbands, 80A Beechwood Ave, Ruislip, HA4 6EH. Tel: 01895 623 705
Email: jhusbands@sky.com
or
TVH Administrator: Paul Oppe, 6 Church Walk, Brentford, Middx TW8 8DB. Tel: 07941 311 726 
email: tvhinfo@aol.com 

VOLUNTEERS IN ATHLETICS?

We are looking for volunteers to help in a number of ways at Thames Valley Harriers. Unless otherwise stated the volunteer will based at the TVH Clubhouse, West London Stadiums, Off  Ducane Road, Shepherds Bush, London W12 0AE.

All volunteers must
· Be prepared for a CRB check
· Respect that membership of TVH is open to all members of the Community and Thames Valley Harriers aims to provide equal access, irrespective of gender, ethnic origin or ability.
 
	Volunteering role
	What the role does

	Tea / snack bar assistant
	Serve hot and cold drinks and snacks from price list. The role involves handing cash and calculating customers change. The tea bar is open Tuesday and Thursday evenings 6:30 to 9:30 pm and Saturdays 9:00 to 12:30 and Sundays 10:00  to 13:00.  Also at other times if there is an event on at the Linford Christie Stadium.

	Athletic meeting official
	Opportunity to help with track meetings and cross-country races at all levels. For the top events you may be officiating international athletes, but in all cases youngster and adults will appreciate the help you can bring. Experience of athletics not needed, training will be provided, for specialist roles as track, field judge or time keeper or you can just come and help. Senior and experience volunteers can go on to help at International, and in exceptional cases, Olympic Games.

Main Duties include:
· Respect the rights, dignity and worth of every athlete and treat everyone equally, regardless of background or ability.
· Be appropriately qualified and update your licence and education as and when required by UK Athletics.
· Co-operate with other officials, competition organisers, coaches, team managers etc. in the provision of fair and equitable conditions for the conduct of athletic events under the relevant rules of the competition, thereby offering all participants every opportunity to achieve their own personal goals and aspirations.
· Act in a decisive, but friendly, manner in their interaction with other officials, competitors, coaches and spectators, respecting the rights of others.
· Consistently promote positive aspects of the sport (e.g. fair play) and never condone rule violations or the use of prohibited or age-inappropriate substances.

	Athletics coach
	There are opportunities to work as an athletics coach in all track and field disciplines, including road and cross country running. As a coach you will help athlete’s achieve their full potential in their event. There are opportunities at all levels and except for the coach helper role you will need to undertake training to get an England Athletics coaching qualification.
Main duties include:
· To take responsibility or assist in group coaching sessions.
· Ensure the welfare and safety of the athlete above the development of performance at all times.
· To prepare coaching sessions beforehand.
· To work with Event Group Lead Coach in the preparation and running of each session.
· To offer the event group coach feedback on the organisation and degree of success of coaching and competitions.
· To assist in the selection of teams.
· To travel to competitions with the team(s).
· To inform the Event group coach in advance of any sessions that cannot be attended

	Athletics coach helper
	There are opportunities to help coaches even if not qualified.
Duties might include:
· Completing a register of athletes at a session
· Helping with timing
· Raking the pit


	Reception Coach / Officer
	TVH is looking for an individual(s) who would take responsibility for welcoming and guiding new and prospective members of the club. Working from the Clubhouse the key duties are:-
· Inform prospective members about TVH
· Direct new members to the appropriate coach or coaching group
· Assist new and existing members with queries about he club and direct them to the appropriate  club official

	Minibus driver
	TVH is looking for volunteers to drive the Hammersmith and Fulham minibus taking athletes to training and completion.
· There is a requirement to take the Hammersmith & Fulham driving test 

	Team Manager
	Team manager takes responsibility for one of the TVH team’s competition. The role is exciting and sometimes demanding. TVH compete at all levels with the top senior teams in the National Athletics league and also completion in local events. We particularly would like help with the younger age groups, where there is an exciting challenge to manage our growing number of athletes.
Main duties include:
· To work with the club coaches
· To ensure the entries for competitions are completed and returned.
· Take reasonable care in all circumstances of any athlete below the age of 18 who is at an event without someone with parental responsibility.
· Notify all athletes, and all parents/carers of athletes under 18, of the times and venues of any competitions and of appropriate contact telephone numbers might be in place.
· To take responsibility for competition kit.
· To coordinate transport details for away venue competitions.
· To organise details for tours.
· To welcome new members and induct them into the club competitions

	Website Developer and journalists
	TVH has a website www.thamesvalleyharriers.com and is looking for  website developer(s) or journalist(s) to develop and maintain the site.
Main duties:-
· To keep an up to date list of contact names addresses and phone numbers and positions held by of all key staff and all committee members on TVH website
· TVH Website to be kept updated on a regular basis re competitions, results, Member achievements and club/territorial/national news etc
· Knowledge in the use of HTML, or a HTML editing software package such as Microsoft Web Expressions.
· Knowledge of modern web standards, performance optimisation techniques, accessibility techniques and search engine optimisation would be an advantage

	Welfare Officer
	TVH is looking for a welfare officer who will take a lead on the welfare and safeguarding principally of young athletes and those with special needs.
The main duties include:-
· Maintain up to date knowledge of welfare and child protection issues with support from Welfare Officer UK Athletics.
· Ensure that all club helpers/officers/coaches complete a volunteer recruitment form. 
· Receive and advise on reports or disclosures from club member.
· Work to ensure CRB process is in place.
· Initiate action, ensuring that all appropriate persons have been contacted.
· Inform the UKA/Home Country Welfare Officer of any cases of misconduct that may involve child abuse.
· To attend all club meetings as required and appropriate.

	Cleaner
	TVH is looking for a volunteer to help keep the TVH Clubhouse clean and tidy.

	Communications Officer /
Promotions officer
	TVH is looking for a Communications officer to improve communications within the club and also externally,  particularly the local newspapers.
The main duties include:-
· You will field journalist enquiries.
· Write press releases and track media coverage for upcoming events.
· Ensure that the events you guide or advocate are appropriate exposure.
· Liasing with internal and external designers and photographers for ad hoc club publications. 
· You will acquire a good knowledge of our athletic club identity guidelines in order to advise and support across the club structure with any PR issues.
· Take the lead for TVH public relations, promotions and publicity.
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